
Service Hours Application



Accessed through Infinite Campus Student Portal- Quicklinks
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You will be prompted to sign into your AD account
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Form validation- all fields are required.
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Start/End dates must be 
within the range specified 

in the instructions
Hours will be credited to 
the school year indicated

End date must be after 
start dateAny inputs into the 

number of hours and 
number of days fields 
must be either whole 

numbers or .5 increments



If hours are submitted successfully, a success message returns.
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If the system detects the entry may be a duplicate entry, a duplicate error will return.

**To solve, you need to 
check if you have 
already submitted these 
hours. If not,  change 
your entry to make it 
more unique to previous 
entries.
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Any other errors- screenshot and submit ticket. Ticket should be routed to Chelsey Branham.
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You can delete past records

When the delete button is 
clicked, a confirmation 
message is displayed. If the 
user confirms deletion, the 
record is removed from the 
submission history table.
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Exports

Options for Excel, PDF, and Print
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Exports- all contain a timestamp for when the report was generated as well as totals for days and hours.

Excel Export
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PDF Export

Student
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Print Screen
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